SOMATIC EXPERIENCING® TRAINING

TRAINING CHECKLIST
This preparation list is based on the Foundation's past experience.  Please feel free let the FHE know of additional items you find useful or indispensable! 
Facility Needs:

_____  Location under contract

_____  Room set-up to facility

_____  Class Info and More Info sent to FHE office

_____  TV and VCR


_____  Video Recorder: (please note, not all faculty choose to videotape)


   _____ 8mm, mini DV, or VHS tapes for filming workshop

_____  Lavaliere Microphone

_____  Multi plug extension cord 
_____  Snack arrangement (tea, coffee, milk, sugar, etc.)

_____  Chairs

_____  Tables for session sheets, administrative needs, refreshments, FHE products (if  

            applicable)
_____  Trash bag and can
_____  Boxes of tissues
Training Supplies

_____  Teacher's easel and flip pad
_____  Markers

_____  Pencils and Pens
_____  Tape, Scotch and masking
_____  Paper clips
_____  Stapler and staples

_____  Notepad
_____  Calculator
_____  Name Tags
_____  SE Products for sale (as agreed upon with Faculty member)
Paper Work

_____  FHE Roster
_____  Curriculums and Handouts for each student
_____  Session sheets
_____  Continuing Education Sign-In forms
_____  MCEP Sign In form (if applicable)

_____  Expense Report 

_____  Evaluation Forms
_____  MCEP Evaluation Forms (if applicable)

_____  Informed Consent for SE demo

_____  Video Release

_____  Session Logs
_____  Current copy of Student Policies
Additional Items:
